Contacting Your Representative and/or Senator

Following is a list of what has worked for us in this process…

1. An easy way to find your congressional representative’s website is simply to type their name into Google or Yahoo.

2. Once you have their website, find a section that says, “Contact Me” or “Constituent Services.” This will have the info you need to make your first contact (phone number, fax number, address)

3. Prepare a Fax Cover Sheet that includes the following information: (a) Who you are (constituent), (b) why you are contacting them (state the problem), (c) how you are directly involved (describe your family and/or waiting child and give any relevant details about how this crisis is affecting you directly and/or others in this person’s district), (d) what you are asking them to do for you (write three letters etc.), (e) request a meeting with the Chief of Staff, (f) provide them with dates that would work for you (August 11-20) and times of day that are best, (g) state the number of people you expect to be at the meeting. *See example on following page.*Make sure to make the letter as personal as possible (i.e., make sure to include info on constituents who are affected)

4. Fax in your request for a meeting with the Chief of Staff.

5. Follow this up with a phone call to the office to see that it was printed out and placed in his/her box. Request to speak with the person who schedules meetings for the Chief of Staff (you will probably just leave a voice mail).

6. Persist! Do not be shy about requesting a meeting with the Chief of Staff. This is an important issue and our experience has been that they will be happy to meet with you. Continue phoning until you get a meeting scheduled.

7. Once you have your meeting scheduled, make sure the organizer has phone numbers where everyone who is planning to attend can be reached on the day of the meeting (cell, business, home). This is important because your representative/senator’s office may call you right before the meeting to cancel if a crisis arises (this happened to us!). You want to be able to reach everyone before they arrive and tell them the meeting was postponed.

8. Come prepared. Have binders for all participants and for the staff member(s) you will be speaking with that include all the relevant background info on the adoption crisis (see our packet of info on GuatAdopt for an example). It helps to have important documents tabbed with labels so you can easily flip to them while speaking. Decide in advance who will be presenting the different topics you will bring to their attention. Bring paper and pencil and business cards or a card/paper you can hand to them with your contact information (name, email, phone numbers etc.). 

9. Before you leave, ask the staff member when you can expect to hear back from them next. 

10. Send a thank you letter or thank you email. 

11. Provide your representative/senator’s office with any updates/progress. 

12. Do not hesitate to return with an additional request if you have one. We returned to one representative with a request for a second set of letters that were more specific and incorporated some new information (97 Amparo ruling, US Embassy response to their first set of letters).

This process has worked very successfully with our group. We have had meetings (or have them scheduled) with both Senators and seven representatives from the Northern California…and we’re still working on more!

Good luck (
Bay Area Guatemala Adoptive Families

Fax

	To:
	Xxx CHIEF OF STAFF
	From:
	(NAME), Bay Area Guatemalan Adoptive Families

	Fax:
	
	Pages:
	

	Phone:
	
	Date:
	

	Re:
	Meeting Request Regarding
US-Guatemala Inter-country Adoption
	CC:
	


Dear XXX,

I am writing to you on behalf of the Bay Area Guatemalan Adoption group.  We are a group of parents who have adopted, or who are currently adopting children from Guatemala, and we seek your assistance in a related matter. Many of Senator/Representative XXXXX’s constituents have recently sent letters to your office describing the current crisis U.S. citizens are experiencing as a result of Guatemala’s accession to the Hague treaty on international adoption.  We would like to set up a meeting with you to describe the situation and to ask Senator/Representative XXXX to communicate our concerns to the U.S. Department of State, the Bureau of Immigration and Customs Enforcement, the U.S. Embassy in Guatemala City, and the Guatemalan Ambassador to the United States.

Guatemala acceded to The Hague treaty effective on March 5th of this year, and since that time Guatemalan adoptions have come to a standstill.  The newly created Central Authority in Guatemala, which was instituted to comply with the Hague treaty, has been affirmed by Guatemalan courts to be acting without authority and outside of Guatemalan law. In fact, there have now been over 100 court rulings in Guatemala that recognize the illegality of the rules and procedures set forth by the Central Authority because of their incongruence with Guatemalan Law and the Guatemalan Constitution.

Unfortunately, the U.S. State Department, the BCIS, and the US Embassy in Guatemala continue to recognize this illegal institution and direct US families with pending adoptions to the new Central Authority for any future information regarding their case. It is critical that the US government stop legitimizing the Central Authority and directing US citizens with pending adoptions to this institution given its disregard for the Guatemalan constitution and laws. Further, because of the U.S. position as a third party state to the Hague Convention, all US-Guatemala pending adoptions should not be affected by any new procedures developed in accordance with the signing of the Hague Treaty in Guatemala. Unfortunately, the State Department, BCIS, and the U.S. Embassy are blindly directing all U.S. families to the new Central Authority without recognition of our third party status and the risks this poses for the Guatemalan children in need of homes and their waiting U.S. Families.

We are private citizens with shared concern over the current state of international adoption in Guatemala and are not funded or supported by any formal organization. We [ADD INFO HERE ABOUT YOUR SPECIFIC CASE OR CONSTITUENTS IN THE REPS DISTRICT]. We are all affected by the US-Guatemalan adoption crisis and therefore extremely passionate about this issue. We are working tirelessly to do whatever it takes to see that all of the children waiting in Guatemala for their forever families in the US come home soon. Towards this end, we are meeting with as many Bay Area congressional representatives as possible. We have already met with Yvonne Gavrilis in Anna Eshoo’s office, Sandra Soto in Representative Lofgren’s office, and Brendan McCarthy in Senator Boxer’s office. In the next few weeks we have meetings scheduled in the offices of Senator Feinstein and Representatives Tom Lantos, Mike Honda, and George Miller, and have requests for meetings with the offices of Nancy Pelosi, Pete Stark, and Barbara Lee. As more and more congressional officials communicate their constituents’ concerns to the State Department, the BCIS, and the US Embassy in Guatemala, we are hopeful that our government officials will begin reevaluating their current policies and become more responsive to the needs of US families with adoptions in process in Guatemala.

We are requesting that you write three letters on our behalf to the following individuals: 1) Michelle Bernier-Toth at the US Department of State, 2) Joe Cuddihy at the US-BCIS (with a copy of this letter faxed to Roy Hernandez and Audrey Gidney at the US Embassy), and 3) Ambassador Antonio Arenales Forno, Guatemala’s Ambassador to the US. In these letters we would like you to address our concerns regarding the current policy of the State Department, BCIS, and US Embassy to direct US families with pending Guatemalan adoptions to the Central Authority in Guatemala, the US BCIS and US Embassy’s decision to stop DNA testing for Guatemalan children being adopted by US families, and the US status as a third party nation to the Hague Convention. We have prepared a notebook for our meeting that provides information on US-Guatemalan adoptions, the Central Authority, the Hague Treaty, the status of Senator/Representative XXX’s constituents’ adoptions affected by this crisis, and what you can do to assist us. If you would prefer, we can bring these materials your office in advance.

We respectfully request a meeting with you as soon as possible.  We will have between XXXXX people in attendance at the meeting. We would like to come to your office during the week of XXX (ADD DATES AND TIMES THAT WORK FOR YOU). 

Sincerely,

NAME

ADDRESS

PHONE NUMBER

EMAIL

